Deutsche Welle (DW) is Germany's international public broadcaster offering a multimedia range of DW-TV in German, English, Arabic and Spanish, DW-RADIO in 30 languages as well as the also multilingual website DW-WORLD.DE.

DW-AKADEMIE is the international centre for media capacity building of Deutsche Welle (DW). The team at DW-AKADEMIE has cultivated and developed its portfolio of cooperation projects to such an extent that it has become a paragon of the academy’s founding idea: “Media Development Around the World”. It is with this goal in mind that DW-AKADEMIE operates in Africa, Asia, Latin America, Eastern Europe and the Near and Middle East, offering customised training programmes to specialists in the electronic media sector – from individual journalists, technicians and trainers to staff and management at local TV and radio stations.
We offer the following vacancy for committed, solution-oriented individuals for a 2-year Development Awareness Raising Project:

Project Assistant (M/F)  (Ref: DWA-PE-Assistant-2)
[Half-time position, 2-Years-Freelance Contract; Upgrade and Extension planned]

The overall objective of the project is to raise awareness for the European Union’s Development Policy amongst citizens mainly in the twelve new EU member states (EU-12). The specific project task is to team up journalism students from the EU-12 media sector with counterparts from sub-Saharan Africa to produce high-quality media reports and documentaries for their home markets.     

Tasks and Responsibilities (non-exhaustive list)
· Assist Project Manager and ensure smooth flow of information between project partners

· Organise complex travel and handle autonomously visa and international travel matters of participants

· Supply partners, participants and donors with targeted information on a continuous basis
· Coordinate project activities with other units and departments within DW
· Prepare training workshops, co-host training modules and ensure proper documentation in close cooperation with the Project Managers

· Prepare all needed financial accounting documents according to European Commission standards

Qualifications

DWA is looking to appoint a versatile and inquisitive person able and willing to work extremely independent. Since the staff team of the project is small, good inter-personal skills and an ability to fit well into a small team are absolute requirements. Moreover:
· At least two years of professional experience in implementing EU-funded development aid or external action projects

· University degree in relevant area of study 
· An ability to exercise initiative and to work without direct day-to-day supervision 

· An ability to transcend different cultures within Europe and with sub-Saharan Africa and an ability to communicate clearly with a variety of people from different backgrounds

· Competence in ICT skills (Microsoft Office suite, MS Project)

· Some travel may be required and therefore a willingness to travel is a requirement

· Knowledge on sub-Saharan Africa is a strong asset 

· Thorough knowledge of media sector is a welcome advantage

· Excellent command of written and spoken English indispensable

· Ability to communicate in French highly recommended   

· Exceptional interpersonal, organizational and communication skills, integrity, respect for confidentiality, sound judgment and decision making skills

Terms and Conditions

· The position will be based in Bonn – with some travel requirements. 

· Working languages will be English, German and to some extent French

· Start date: ASAP

· Competitive salary 

Apply

Applicants should send their CV and motivation letter to Patrick.Leusch@dw-world.de before February 05th 2010. 

Applications can be written in English only. Interviews will take place 08th  and 12th February 2010 in Bonn, Germany. DW- AKADEMIE is an equal opportunities employer. Please understand that we will only be able to respond to short listed candidates. 

